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Emergency Preparedness 
 
 

What is an emergency? 
 
 
An emergency is a critical, unexpected, disruptive event that, if not handled in an appropriate 
manner, can turn into a crisis or catastrophe. An emergency can affect your school’s student 
and staff, buildings and property, and critical records – creating uncertainty and disrupting 
normal operations. Depending upon how an emergency situation is handled, it can also 
positively or negatively affect your school’s reputation. An emergency is not limited in size or 
scope – it can be large or small, internal or external to your school, or caused by a natural or 
human event. An emergency can result in media coverage, putting your school in the spotlight. 
 
 
 

 
 
 
 

What is an Emergency Operations Plan? 
 
 
An Emergency Operations Plan is a guide used to prepare students and staff within your 
school to respond to a variety of emergency situations. It provides guidance for a coordinated 
response and facilitates effective and efficient communication and decision-making in an 
emergency. An Emergency Operations Plan identifies what constitutes an emergency for your 
school and the roles and responsibilities of the members of your emergency response team. 
 

  



Summary of the State of Ohio Requirements for  
Emergency Operations Plans 

 
 

Ohio Revised Code § 3313.536 
 
 
Ohio Revised Code § 3313.536 requires that all public and private schools, educational service 
centers, and preschool or school-age childcare programs licensed by the Department of 
Education have a school emergency plan in place and submit that plan to the Ohio Attorney 
General’s Office and the Ohio Department of Education. This plan must be created using 
threat assessment techniques to determine the potential hazards to student and staff safety 
and involve local law enforcement, parents, teachers, and non-teaching employees in its 
development. 
 
In addition, the comprehensive emergency operations plan for a school must incorporate: 
 

• protocols for addressing serious threats to the safety of property, students, employees, 
or administrators;  

• protocols for responding to emergency events;  
• floor plans for each school building;  
• site plans for each school district; and  
• an emergency contact information sheet.  

 
Prior to the start of each school year, schools are required to inform students and parents of 
the parental notification procedures in the emergency plan. 
 
Ohio Revised Code § 3313.536 also requires that,  no later than the first day of July each year, 
administrators review the school’s Emergency Operations Plan and certify to the Department 
of Education and the Attorney General’s Office that the plan is current and accurate. 
Administrators must resubmit the school’s Emergency Operations Plan to the Ohio Attorney 
General’s Office every three years or whenever a modification to the plan is made. 
 

 
 

Be Proactive. 
Take the time to ensure your school is 
prepared to respond to an emergency. 

 
 
 



Summary of the State of Ohio Requirements for  
Safety Drills 

 
 

Ohio Revised Code § 3737.73 
 
 
Ohio Revised Code § 3737.73 requires that school administrators instruct and train students 
on fire and tornado safety precautions. 
 
Schools with sprinkler systems or smoke detectors are required to conduct fire drills at least six 
(6) times during the school year. 
 
Schools without sprinkler systems or smoke detectors are required to conduct fire drills at least 
nine (9) times during the school year. 
 
All schools are required to conduct tornado safety drills at least one(1) time per month while 
school is in operation between April and July. 
 
All schools are required to conduct school safety drills at least three (3) times during the school 
year with at least one (1) drill where students are secured in place. 
 
All schools are required to provide annual training on the Emergency Operations Plan and 
conduct one (1) tabletop exercise or theoretical safety drill during each school year to ensure 
that teachers and staff understand the appropriate procedures to follow in an emergency 
situation. 
 
 
Non-Compliance with Ohio Revised Code § 3313.536  and Ohio Revised 
Code § 3737.73 
 
Penalties for schools that do not comply with these state mandates can result in warnings, 
sanctions, and/or loss of state grant funding. 
 
 

 



 State of Ohio 
Quick Check 

 
 

Take a moment to see where your school stands with respect to meeting the State of Ohio 
requirements for your Emergency Operations Plan. If you answer “no” or are unsure of the 
answer to any of the questions, contact Common Sense Defense. We can help! 
 

Yes Unsure No  

   Was your Emergency Operations Plan developed with 
key stakeholder participation? 

   Was a threat assessment conducted prior to 
developing your Emergency Operations Plan? 

   Was a safety audit conducted prior to developing your 
Emergency Operations Plan? 

   Are your floor plans in compliance with state 
requirements? 

   Are your site plans in compliance with state 
requirements? 

   Do you conduct and document the required number of 
fire drills in your school(s)? 

   Do you conduct and document the required number of 
tornado drills in your school(s)? 

   Do you conduct and document the required number of 
safety drills in your school(s)? 

   Do you conduct and document the required tabletop 
drill for your teachers and staff? 

   Do you provide annual training on your Emergency 
Operations Plan for teachers and staff? 

   Have you submitted your Emergency Operations Plan 
to the Ohio Attorney General’s Office? 

   Have you submitted your Emergency Operations Plan 
to the Ohio Department of Education? 

   Have you reviewed your Emergency Operations Plan in 
the past year? 

   Does your Emergency Operations Plan include all 
required protocols identified by the state of Ohio? 

 



 How Common Sense Defense Can Help 
 
 

Common Sense Defense assists schools with Emergency Preparedness Planning. Our goals 
are: 
 

1. To ensure schools are compliant with State of Ohio requirements for Emergency 
Operations Planning; and 
 

2. To keep students and staff safe through proactive preparation and practice for all types 
of emergency events. 

 

We can help you develop a comprehensive Emergency Operations Plan for your school by: 
 

• Coordinating meetings with local law enforcement, first responders, parents, teachers, 
and staff. 
 

• Conducting thorough threat assessments and safety audits. 
 

• Establishing protocols and procedures that need to be included in your Emergency 
Operations Plan. 

 
• Auditing your building floor plans and site plans. 

 
• Generating timelines for the execution of required fire, tornado, and safety drills. 

 
• Organizing and implementing required training and tabletop exercises for teachers and 

staff. 
 

• Ensuring that your Emergency Operations Plan is reviewed annually and updated 
according to state requirements. 

 

Contact us today to schedule a free consultation and audit of 
your school’s current Emergency Operations Plan. 
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